Online HVAC Registration

1. Go to http://vch.lincoln.ne.gov and click on the GO button.
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2. Click on the Apply for a Permit link.
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Permit Manager

Welcome to Lincoln, Nebraska

City of Lincoln TEST SITE Building and Safety
TEST SETUP SHOULD BE POINTING AT TEST DATABASE.

About Permit

PLEASE VERIFY WITH SEARCH PRIOR TO CREATING ANY Manager
TEST PERMITS

Learn more about Permit
Manager including:

This department handles all of your building pemit needs, including
permit application, scheduling an inspection, and checking on the
status of your permit.

Contact Information

Common Questions
Helpful Tios.

Usage Fees
Gatting Started
Check/Research Permits

Check on filed permits or get permit infarmation on pending
projects, projects under construction, o completed

My Permi Manager

Customer Support

projects.

vehsupport@incon.ne.qov
Check/Request Inspections {EHIZA41 0454
Schedule inspections for projects and raceive immediate T ——
confirmation of the inspection date and time for you? Send us your
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3. Enter your Email Address and Password and click the Login button. If this is the
first time, you need to register for an account by clicking the Register here link.
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Login

First time users, Register here. It's free and easy!
Already registered? Login here using your e-mail address and password.

You must be a registered user to access that page.

Email Address: Password:
[

[ ooy [

Forgot your password?
Enter only your email address above and click Login for your hint
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4. Enter your business address for the registration information.
Click the Next button.
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Permit Manager .

Welcome to Lincoln, Nebraska CITY OF LINCOLN
NEBRASKA
City of Lincoln Building and Safety
Step 1 of 7: Site Address

Identify the address of the site where the work is to be
Search mode  permitted. The system will then ask you to select your
validated address from a list of close matches

Street Number Direction Street Name Sufix
55 | [s [10 il v

City/Communit,
[y oF LncoLN ¥

Next B clear

Search Tips

The input for an address search consists of a Street Number (may be referred as
House or Building Number at some communities). a Street Name, and a City. You
may perform a search with a full or partial Street Name alone. For example, if you
are looking for the address:

« 100 Shoreline Ave, Lincoln
v
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5. Select the correct address. Click the link to continue
the application process.

G

v [E] ittt fincol Fr?FLISEACTI FID=261088CFT i 7|4 [ %] [5

Fle Edt Yiew Favorkes Tools Help

W [@va\ocwtwauw ] fhr B - @ v [5heege v ok -
E .

Home

Back

Permit Manager 9 i
Welcome to Lincoln, Nebraska CITY OF LINCOLN
NEBRASKA
City of Lincoln B g and Safety
Step 1 of 7: Site Address

Please select an address below to confinue.

585 S 10TH ST. CITY OF LINCOLN. ME. 00000

Done (3 € miemet H100% v

6. Read through the legal terms and click on the Agree button.
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Welcome to Lincaln, Nebraska Y
NE

OF LINCOLN
BAASKA
City of Lincoln Building and Safety

City of Lincoln Building and Safety requires that you read and agree to the following
legal declaration before continuing on.

Step 2 of 7: Legal Declaration

ACKNOWLEDGEMENTS

1. Online pemits are an optional internet senvice provided by the City of Lincoln. The
use of this senice is at your discretion. This intemet senice is provided without
additional fees. The permit fees associated with the issuance of this pemit are the
same that would be assessed when obtaining your permit directly from the Lincoln
Building and Safety Office

2.A. All work athorized by a Simple Permit must comply with all applicable
ordinances and codes adopted by Lincoln, the State of Nebraska, andior any federal
agencies

B. All work authorized by a permit is subject to inspection. Required inspections can
be scheduled online. Access to the subject site andfor premises must be provided for
inspection purposes.

C. Permits shall automatically EXPIRE and become null and void if the work
authorized by this permit is not commenced within 120 days of the date of this permit
for Mechanical and Plumbing permits, 60 days for Electrical permits, or fwork is
suspended or abandoned at any time after the work is commenced for a period of 150
days.

D. Simple Permits are permits that do not require any discretionary approvals or plan
review by Lincoln. If, subsequent to the issuance of a simple permit the Buiding
Official determines that plans or other reviews are required for the work undertaken,
the permit may be suspended of revoked until such time as proper raviews and
approvals are obtained

E_ The issuance of a Simple Pemit shall not sewe to legalize or authorize other
unpermitted construction, construction not properly identified within the permit
application, improper occupancies. additional dwelling units, or unauthorized land
uses not othenwise legally established. All Simple Permits are subject to review and
approval by Lincoln Building and Safety Department

Agree [ | Disagree Y

Done (3 € miemet E100% v
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7. Enter a detailed description. Select Registration as the permit type and then
select the HVAC as the Permit Sub.

Note: Only HVAC registrations can be done at this time. All others must
submit a paper form.
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Welcome to Lincoln, Nebraska CITY OF LINCOLN
NEBRASKA

City of Lincoln TEST SITE Building and Safety

Step 3 of 7: Permit Type

ity of Lincoln TEST SITE Building and Safety

Permit Address 555 S 10TH ST
CITY OF LINCOLN, NE 00000

Description of work Mew Mechanical Registration
to be performed

[Permit Type
Please make a selection.
Permit Type | Registration ~
Permit SubType | HVACHVAC v

Note: k may take over a minute after you click the "Next button for the system to process the information you
entered wih the agency and to refrieve the next set of data for the permit application.

Next [

Done (3 € meemet H100% v

8. Fill in all required information. Select the appropriate quantity of registration
items. The total will be calcluated automatically on the next page. Click Next.
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[City of Lincoln TEST SITE Building and Safety
Permit Address 555 S 10TH ST
CITY OF LINCOLN, NE 00000
Description of work to be performed | New Mechanical Registration
PemitType’|  Registration
Permit SubType ~  HVAC-HVAG
*indicates required fields
Description Value
* Tradesman Name: ToTRC TS
* Tradesman Home Address 555 5 10th St
* Zip: 68522
* Employed By City of Lincoln
Apprentice HVAC Technician (515) QTY: I:I
Journeyman HVAC Technician ($25) QTY- I:I
Master HVAG Contractor (§250) QTY:
Inactive Master HVAC Cont ($50) QTY: I:I
Note: I may take over a minute after you cick the "Next buftan for the system o process the information you
entered with the agency and {0 reirieve fhe next sef of data for the permi: application.
Next [ 1
&
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9. The total is displayed below. Continue by clicking the Process Permit button to
complete payment using a trust account.
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Permit Address 5556 8 10TH ST i |
CITY OF LINCOLH, NE 00000
Work Description  New Mechanical Registration
Permit Type Registration
Pemit SubType | HVACHVAC
Applicant " Jerris Nider
City of Lincoln
555 South 10th, Room 203
Lincoln NE 68508
4024416470
JNIDER@LINCOLN.NE.GOV
License | EC - Electrical Contractor
EC999
Fee ltems:
|Description Malue | Fees
\Tradesman Name: John Q
| Tradesman
Tradesman Home Address: 555 S 10th
St
City: Lincoln
State: NE
Zip 68522
License #: M
Employed By City of
Lincoln
Master HVAC Contractor (§250) QTY " $250.00
SUBTOTAL ~ 5250.00 o
Trust Account Payment; rocess Permit [ L
Dane (9 & mternet 100w -

10. If multiple trust accounts exist, select the correct one. Otherwise click the Submit
button to continue.
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Permit Manager 5

Welcome to Lincoln, Nebraska CITY OF LINCOLN
NEBRASKA
City of Lincoln TEST SITE Building and Safety

Step 6 of 7: Payment
[Trust Account Processing
TOTAL: 525000

Trust Account * TRU0D1945 v

Comment.

Please enter your Trust Account nformation above and clck the "Submit” button below once. Do not double-click.
The trust may take up to process. s confirmed, you wil be
directed to the Permi Kssuance page.

submit [ clear

Done L3 @ nkernet H100%




11. After the payment has been processed, you will be given a permit number. This
permit will be put in an Applied status until verified and approved by a staff

member. From this screen, you can print a copy of the permit or receipt.

Remember, this is NOT a valid license until it has been approved by someone in
Building & Safety. Any additional supporting documentation/education credits
would need to be verified before a license is issued.
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Please write this number down for your future references:

RG060207

Additional information from the agency:

Status: APPLIED

View printable permit

Click here to view the printable permit.

View printable declarations

Click here to view the printable conditions and declarations.

Payment Services:
VeriSign has routed,

processed, and
secured your payment

View printable receipt

Click here to view the printable receipt.

View printable inspection list information
Wore information about
Click here to view the list of available eriSian,

Inspections for this permit.

Please record the permit number and print all receipts and permits
before selecting any of the options below. You will not be able to
return to this screen once you proceed.

Need help? Call Customer Support at 1-402-441-6454.

Parmif Natail

City of Lincoln TEST SITE Building and Safety

Permit Manager

Couldn't see the printouts
because of browser
problem? Click here...

Help!

Click here to return to Permit
Manager home page:

Return home

Click here to go to My
Account page:

My Account

Click here to if you ars
ready to log out

Logout

Customer Support:

wchsupport@lincoln.ne qov
1-402-441-6454

v
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12. Should you encounter any errors or problems, please contact Rita Cox at 441-

6454.



Common Errors
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Permit Manager

Welcome to Lincoln, Mebraska (
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Application Server/ Communication Error

Unable to process your request. Please try again or contact customer support.

If you continue to experience this error, please contact Customer Support at 1-402-441-6454
Gao back one step

Return to the homepage for this module

Return to Permit Manager
Accela.com. Inc. Homepage

VCH-5001-18984
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The above referenced error is can appear when the balance of a contractors account is not
enough to cover the total cost of the permit. For example if the permit toal is $75 and the
trust account only has a balance of $50, then this error may appear when attempting to
pay the permit. You would need to deposit additional funds in a trust account to resolve
this issue. Please contact Building & Safety for more information if you encounter this
error.



